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How to update your Personal details, Profile and CPD points on your website
Dashboard

1. Find the ‘Member Login’ to www.surveyspatialnz.org at the top of the page.
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2. Login with your email and password details.
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3. ‘Member Login’ will be replaced with ‘Dashboard’ at the top of the page.
Click on ‘Dashboard.

Hello Max
@” Survey
ﬁﬁand Spatial SEARCH Q @ DASHBOARD | Legout

HOME ABOUT ~ FOR THE PUBLIC ~ NEWS AND EVENTS ~ CAREERS AND EDUCATION ~ MEMBERS - JOINUS ~ CONTACT ~

PROMOTING GROWTH,
INNOVATION AND

EXCELLENCE IN THE a e
SURVEY AND SPATIAL | RERi  Reosierorns

year's conference

SECTOR. p—n starting 9 May

JOIN US AS A MEMBER

SURVEY AND SPATIAL NEW ZEALAND Q
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4. Click on ‘Personal Details’ on the right hand-side on the Dashboard to update your
personal information.
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5. Edit your personal details and save.

Mr =am

\ Personal Details
Tite

First Name
Middle Names

Last Name

Gender

Qualifications :

Post Nominal :
Preferred Name

Date of Birth:

Job Title

Contact details
Emait:

Secondary Email
Web site

Tel Business :

6. You can also create and edit your own ‘Profile’ with a bio or any relevant information
you want to share .
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7. You can also determine what information the public can see about you on the

website

in your ‘Privacy’ settings. This is good for people looking for a surveyor or a member in the

website contact lists.
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8. Add all your CPD points. Events booked through our website are usually credited
automatically by the system. However, it is your responsibility to make sure your
points are up to date.
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9. You can also update your details using the shortcut menu below.
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* Don’t forget to save your changes!



